
Updating image 
To update the background image: 
ÅDƻ ǘƻ Ψ±ƛŜǿΩ 
Å{ŜƭŜŎǘ Ψ{ƭƛŘŜ aŀǎǘŜǊΩ 
Å Select the page with the image 
Å Right click on the image and select 
Ψ/ƘŀƴƎŜ ǇƛŎǘǳǊŜΩ 

Å Navigate to the location with the 
new image 

Å{ŜƭŜŎǘ ΨƛƴǎŜǊǘΩ 
 

Please note the new image needs to 
be at least 19cm x 27.5cm to fit the 
area. If the image does not fit you will 
need to manually manipulate the 
image to fit 
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1 Updating footer 
To update the footer: 
Å Click into the text box on the slide 

master page and update the 
information 

Checking updates 
Å The text updates will not flow 

through to all the slide layouts as 
some have been placed manually. 
Therefore you may need to manually 
update other text boxes such as the 
divider slides etc 
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2 Updating footer 
To update the footer: 
Å Click into the text box on the slide 

master page and update the 
information 

Checking updates 
Å The text updates will not flow 

through to all the slide layouts as 
some have been placed manually. 
Therefore you may need to manually 
update other text boxes such as the 
divider slides etc 
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3 Updating footer 
To update the footer: 
Å Click into the text box on the slide 

master page and update the 
information 

Checking updates 
Å The text updates will not flow 

through to all the slide layouts as 
some have been placed manually. 
Therefore you may need to manually 
update other text boxes such as the 
divider slides etc 
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4 Updating footer 
To update the footer: 
Å Click into the text box on the slide 

master page and update the 
information 

Checking updates 
Å The text updates will not flow 

through to all the slide layouts as 
some have been placed manually. 
Therefore you may need to manually 
update other text boxes such as the 
divider slides etc 
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5 Updating footer 
To update the footer: 
Å Click into the text box on the slide 

master page and update the 
information 

Checking updates 
Å The text updates will not flow 

through to all the slide layouts as 
some have been placed manually. 
Therefore you may need to manually 
update other text boxes such as the 
divider slides etc 
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6 Updating footer 
To update the footer: 
Å Click into the text box on the slide 

master page and update the 
information 

Checking updates 
Å The text updates will not flow 

through to all the slide layouts as 
some have been placed manually. 
Therefore you may need to manually 
update other text boxes such as the 
divider slides etc 
 

SpringerLink ⱳ  

⌠HTML № 
 HTML 



7 Updating footer 
To update the footer: 
Å Click into the text box on the slide 

master page and update the 
information 

Checking updates 
Å The text updates will not flow 

through to all the slide layouts as 
some have been placed manually. 
Therefore you may need to manually 
update other text boxes such as the 
divider slides etc 
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8 Updating footer 
To update the footer: 
Å Click into the text box on the slide 

master page and update the 
information 

Checking updates 
Å The text updates will not flow 

through to all the slide layouts as 
some have been placed manually. 
Therefore you may need to manually 
update other text boxes such as the 
divider slides etc 
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